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IHonoxenne
O 6ubanoreunom ®ouge MEY «lenTpann3oBannas Gu6IHOTeuHAs

cucrema Kynunckoro paiiona»

1. O6mue nonoxkenus

1.1. Bubnuoreunsre GoHnbl (manee bonmsl) MBY «leHTpanu3oBannas
OubnuorTeunas crucrema Kynunckoro paiionay (manee MBY «IIBC Kynuuckoro
palioHa») SBIAIOTCS YacThio HAlLlHOHANBHOrO  OHOIHOTEYHO-MH(BOPMALMOHHOrO
(ponma Hosocu6upckoii o6nactu u HIOAIeXKAT 3allUTE B COOTBETCTBHH C 3aKOHOM
Hosocu6upckoii o6nactu «O pas3BuTumM 6HOIHOTEYHOrO nena B Hosocu6upckoii

obisracti» ot 6 anpess 2009 r. No 321-03.

.2, @onpper MBY «LIBC Kynunckoro paiionar popmupyroTcs ¢ nenbio
MH(pOPMALHOHHOrO  obecreyenus NOTpeOHOCTeH  rpaxnaH, YYpEXIEeHHH,
OpraHu3alMi u npeanpustuit Kynunckoro paioHa BO BCEX OTpAac/siX 3HaHMS, a
TaKke SKOHOMHMYECKOro, COLHaNIbHO-IIONMTHYECKOrO M KyJIIbTYPHOIO pa3BUTHUS

Kynunckoro paitona.

1.3. ®onnst MBY «1IBC Kynunckoro paifona» Haxomsrcs s OIIEPATUBHOM

yHpaslieHuy aaMuuucTpauuu Kymunckoro paiiona.

2. CocraB u CTPYKTYypa ¢oHI0B



2.1. ®ouael MBY «IIBC KynuHckoro paiioHa» YHUBEPCAJbHBLI 10
COACPAAHMIO, BKIIIOYAIOT KHHUIH, IPOJOJDKAIOLIUECS U MEPHOAMYECKHE H3/aHus
HAay4yHOro, MOIMYJNAPHOro, HMH(GOPMALMOHHOIO XapakTepa, Xy/AO0KECTBEHHYIO
JIUTEPATypY, SMEKTPOHHbIE U3IAHUS HA ONTHYECKUX KOMIAKT-IHCKaX.

2.2. Cocras (hoHOB pacKpeiBaeTcs B 061el cucteme katanoroe MBY «1[BC
KynuHekoro paiiona» : anhaBHTHOM, CHCTEMaTHYECKOM H CHCTeMe KapTOTeK, a
TaK)Ke B DOJICKTPOHHOM Kartajlore, IpelacraBlieHHOM Ha caiWte MBY «IBC
KynuHckoro paiioHa»

23. B cocraB pgedcTByomMx — (OHIOB, NpeNHA3HAYCHHBIX VIS
YIOBIETBOPDEHHUS. ~ 3allpOCOB  YHMTaTeNlel  BXOAAT  (OHABI  CTPYKTYPHBIX
noapasnenenud MbY «IBC Kynuuckoro paitonar:

- oun llenTpanbHol GuOIHMOTEKH — YacThb eAMHOro (HOHAA, COMEPHKUT
Haubosee MOJHBIA KOMIUIEKT JIOKYMEHTOB, MOKET OBITh MCIIOJb30BAH [0
3arnpocam YUTaTeneu celbCKuxX OUOIHOTEK.

-oHn JleTckoil GUGIHOTEKH — YaCTh ETMHOTO doHna, comepkuT HauboJee
HOJHBIA KOMILIEKT JETCKOM JIMTEPATyphl [0 BCEM OTPACiIsIM 3HAHHUS, MOXKET OBIThH
MCII0JIb30BaH 110 3allpocaM YuTaTesel CeJIbCKUX OUOIHOTEK.

-(OH/IbI CeNTbCKUX OUOINOTEK.

2.4. Bo Bcex cTpykrypHbiXx noapasaeneHusx MBY «lIBC KynuHckoro

paiioHa» BblaeneHsl GoHabl KpaeBenueckoi TUTepaTyphbl.
3. KomniekroBanue (poHI0B

3.1. KomnnexroBanue, y4€t u obpaborka gokymeHToB GoHnoB MBY «1IBC
Kynunckoro palioHa» BeleTcs IEHTPaJM30BAHHO OTHENOM KOMILIEKTOBaHHS H
00pabOTKM Ha OCHOBE H3YY€HHs YHMTATEILCKOIO CIIPOCa M B COOTBETCTBHU C
3ajla4aMu M uensiMu bubnuorexu.

3.2. OCHOBHBIMH CHOCOOaMH KOMILJIEKTOBAHHUS (POHIOB SBIIAIOTCS: IOKYIIKA,
MOAINKUCKA, MOXKEPTBOBAHUA OT OpraHU3alLlMd U HacejeHHs, KHUTOOOMEH MexXIy
OHOIHOTEKAMH.

3.3. ®oHbl KOMILJIEKTYIOTCS BBIOOPOYHO OTEYECTBEHHBIMH KHUIAMH PYCCKHUX
1 3apyOeKHBIX aBTOPOB, IPOJOJDKAIOIIMMHUCS U NIEPHOJANYECKMMH H3JaHUSAMH,

ay/IMOBU3YyaJIbHBIMH U 2JICKTPOHHBIMU U3JIaHUSIMHU.

e



ST

3.4. Pacnipenienenue 10KyMeHTOB MeXy OTAenbHbIMU hoHnamu MBY «1[BC
Kynunnckoro paiiona» mpoussoaurcs Ha ochope BHYTPEHHHUX KOOPAHHALMOHHBIX
CBA3CH C y4eTOM palMOHAIBHOIO AyOIMpOBaHMS  TOKYMEHTOB MEX Y

CTPYKTYPHBIMH [noApa3saAeI€eHUsIMHU - (bOH,[[OIlep)KaTeJIﬂMH.

4. Y4er 10KyMeHTOB

4.1. Y4eT 1OKyMEHTOB, COCTABISIOLIUX ¢poun MBY «IIBC Kymusckoro
palHOHa» OTpaXkaeT CBENEHHS O BEIMYMHE M COCTARE @oHJla U CILy’)KUT OCHOBOM
AJIA CTATUCTUYECKOM OTYETHOCTH, IIAHUPOBAHMS, ACATEIbHOCTH, ODecreyeHus
COXPaHHOCTH (h)OH/A, KOHTPOJIS 32 HATHYMEM H BUIKEHHEM JIOKYMEHTOB.

4.2.Y4er Benercs ¢ co6nmnéHHeM CIeIyIOIUX TpeOOBaHUM:

- TNOJIHOTa U JOCTOBEPHOCTh CBeleHHH 0 DoH €.

- IOKYMEHTAIbHOCTE O(OPMIIEHHS KaXK 100 MOCTYILIEHUS U BbIObIBAHHSL.

- COBMECTUMOCTh IMpPUEMOB M (OpM ydeTa, UX HANEKHOCTD B YCIIOBHUSIX
[IPUMEHCHUS TPaAMIIMOHHON ¥ aBTOMaTH3MPOBAHHOMN TEXHOIOIHH.

- COOTBETCTBHE NAaHHBIX MHAUBHUIYATBbHOTO y4era MDOHIa HTOrOBBIM TaHHBIM.

4.3. VYuer ®OHAa BKIIOYAET: [IpUeM  IOKYMEHTOB, HX MAapKHUpPOBKY,
PEIUCTPALMIO TIpH MOCTYIJICHHH, IEepeMelIeHHe, BBIOBITHE, a TakkKe IIPOBEPKY

HaJlM4us TOKYMEHTOB B (OH/Ie.

4.4. Yyery momiexar Bce BHIBI U3JIaHWH, colepxamuxcs B DoHme Ha
OyMaskKHBIX ¥ HHBIX HOCHTENISIX HH(OPMaNHH (ay[Ho - U BUAEOKACCETHI, IUCKH H T.
).

4.5. Y4er BBIOBIBAIOLMX TOKYMEHTOB M3 ®onpa Bezmercs cornacHo IIpukazy
Munucrepcrsa Kynerypsl Poccuiickoit OQenepaunn «O6 yrBepxaenun IMopsiaka
yHeTa JIOKyMEHTOB, BXOIALINX B cocTaB 6ubnuoreynoro Gponna» or 08.11.2012 N
1077.

- Pewienue o cnucanuu AOKYMEHTOB, COCTOSIIMX Ha OanaHce GUOIMOTEKH,
MPOHU3BOMMTCA KOMHUCCHEH IO CIIMCAHMIO JOKYMEeHTOB M3 (oHma MBY «L[BC

KynuHnckoro paiionay.
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- WMsnanus w nmpyrue marepuansi, IIDUHATBIE OT IOJb30BaTeNell B3aMeH
YTCPAHHbIX, 3alUChIBAIOTCS B «TeTpab yyera KHUT, IPUHATHIX OT OJIB30BATENEH

B3aM€H YTEPSHHBIX).

5. Ucnonb3oBanue donpos.

5.1. INonb3oBatue Gongom OCYILECTBIACTCS B pEKUME OTKPBITOrO JIOCTYIA B
COOTBETCTBHH C [IpaBUIaMH M0JIB30BaHUS GUGITHOTEKOIL.

5.2. Belnaua JIOKyMEHTOB Ha 10M perynupyercs I[lpaBunamMu nosp30BaHus
O6ubnuoTexoi.

5.3. JIOKYMEHTEI, meYaTHble U SJICKTPOHHBIC, MOI'YT HUCIOJL30BaTLCS IS
KOIMPOBaHHUs II0 3arpocaM 4YMTaTesleii B COOTBETCTBHH G ['pasknanckum
3aKOHO/1aTeJILCTBOM Poccnﬁcxo'ﬁ Deneparuu.

54. B uensx obecmedyenus COXpPaHHOCTH JOKYMEHTOB B TMIpPOLECCE HX
MCIIOJIb30BaHHMs  OCYIUECTBJIAETCS KOHTPONb 32 CpOKaMM HX BO3BpaTa H
bu3nyeckuM cocTosiHUEM.

6. Ynpapieunue ¢ponnamu

6.1. Ynpasnenue Gpongamu OCYLIECTBIIACTCS IyTEM LieJIeHANPaBIeHHOTO U
[17IaHOMEPHOr0 BO3JIEHCTBHS Ha €r0 KOMILIEKTOBAHHE, OpraHHU3allMIO U XpaHEeHHeE,
YTO 00ecreynBaeT UX ONTHMAIBHbIH 06beM KU COCTaB; CBOEBPEMEHHYIO
KOPPEKTHPOBKY CTPYKTYPBI B COOTBETCTBHM C HOBBIMH 3a7a4aMH.

6.2. YnpasieHue (GOHIaMH OCHOBBIBAETCS HA IIOCTOSAHHO HaKaIlJIMBaeMOM’
vHbOpMalK 06 H3MEHEHMSX HX COCTaBa M ucnoib3oBaHus. IloBelieHue
3G deKTHBHOCTH ympaBieHHs oGecIeYnBacTCs [I0CJIEIOBATENLHBIM BHEIPEHHEM

ABTOMATH3MPOBAHHBIX CPE/ICTB OTGOPa K 06pabOTKM CTATHCTUYECKHMX NAHHbIX.

0.3. AAMMHHCTPaTHBHOE yIpaBieHHe (Gonnamu, BrIrOYaromee YTBEpXKIAEHHE
PETIaMEHTUPYIOLLEH JOKYMEHTALlMH, OCYILECTBIAEeTCS aupekropoM MBY «LIBC
Kynuuckoro pationay, 3aBENlyIOIIEH OTAEJIOM KOMIUJIEKTOBAHUS H 06paboTku,
3aBenyrolnMMu  LlenTpansHodt u Jletckoii oubmrorekamuy, bubnuorekapsamu
CeIIbCKUX OUOIHOTEK,

6.4. OnepaTuBHOE yNpaBiIeHHe KOMITIEKTOBAHHEM (oHnOB ocymecTBAsETCS

HEHTPaJIM30BaHHO OTAEJIOM KOMILJIEKTOBaHUS U O6p860TKI/I Ipu COCUCTBUHU



e W AT PO RO ACH R A TCIICN:

0.5. OneparuBHOe ynpaBnenue XpaHeHHeM (POHIOB OCYILECTBISETCS
CTPYKTYPHBIMH NOJpa3/ieNleHUAMH — (HOHA0AepIKATEAMH.

6.6. Coser mo KOMIUIEKTOBaHHIO, HCIIOJB30BaHUIO M  COXPAHHOCTH
bubnuoredroro donza CIOCOOCTBYET pelleHHIo Haubojee CIIOKHBIX npobiem
(bOpMMpOBaHMs, OpraHU3alHu GOHIOB W BTOpUUYHOrO orbopa, coxeiicTByeT
B3AHMOCBSI3M  CTPYKTYPHBIX MOApa3feleHuil B npouecce  (HpopMUPOBAHUS
MHCII0JIb30BaHUS (POHIOB.

6.7. Ynpasneuue Gpounamu MBY «IbC Kynuuckoro paioHa» npou3Boaurcs
Ha ocHoBe Hactosiero [Tonoxenus u apyrux PEraMeHTHPYIOIINUX TOKYMEHTOB,

npuHATBIX B MBY «IBC Kynuuckoro paiiona.



